
IDEA Part B General Supervision Activities
An Integrated Timetable*
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Monthly
Activities

Review any progress data 
related to the APR, 
including the SSIP  

Track timely and accurate 
submission of required 

reports, etc. 

• Review data entry for 
accuracy; request data 
clarification

• Prepare quarterly data report

• Review data to determine 
trends and TA needs

Inform/train participating 
SSIP sites on SSIP 

implementation activities 
and/or data collection

Determine eligibility 
for and allocate 

Section 611 and 619 
subgrants to LEAs

Review LEA �scal 
data and conduct 

risk assessment

Analyze data
for SSIP 

implementation 
activities  

Analyze data
for SSIP 

implementation 
activities  

Analyze 618 data; 
prepare SPP/APR 

Indicators needed

Prepare Part B 
Grant Applica-
tion for 60-day 
public review 
and comment 

period
(mid-January)

Prepare any policy 
and procedure 

revisions drafted 
for Part B Grant 

Application 
process

Report to the 
public on performance 
of each LEA on SPP/APR 

targets, as soon as 
practicable, but not later 
than 120 days following 

the submission of the 
SPP/APRClose end of school 

year data, run validations,
clean data, contact districts 

with anomalies

Select sites for 
focused on-site visits

Review progress 

Note: Reporting activities speci�c to IDEA Part B 619 programs are embedded within the IDEA Part B reporting timetable. 
IDEA Part B 619 coordinators may use this timetable to identify the general supervision activities for which they are directly responsible. 

data with 
stakeholders; 

discuss revisions to 
SSIP and document 
reasons for changes 

or for status quo

Review progress data 
with stakeholders;  discuss 

revisions to SSIP and 
document reasons for 

changes or for status quo

Analyze available 
data; prepare 
SPP/APR data

NOV 1
Submit 
Federal
Tables 

Ongoing
Activities

• Provide Technical Assistance (TA)

• Conduct district monitoring 

• Review/approve any new improvement plans

• Engage stakeholders throughout the year

 

      

• Review SPP/APR progress on all indicators, 
 including SSIP improvement activities

   * Revised by NCSI (2021) based on The Wheel: A Tool for Developing an Annual Timetable for State General Supervision Systems developed by Diefendorf, M., Lucas, A., and Reedy, K. (2008)
            in collaboration with the General Supervision Priority Team, NECTAC and RRCP.   

Activities on the SPP/APR 
calendar  
     
Federally required 
618 tables   

Key activities for the IDEA 
Part B Grant Application      

SPP Indicator 17, SSIP, and 
general supervision activities 

Varies by state

          

national center for systemic improvement

APR 1
Submit 618 Child 

Count and Educational 
Environment Data 

Finalize SPP/APR
and begin

entering data
into SPP/APR

in OSEP 
Reporting Tool

Continue review 
and validation 

of Child Count and 
Educational 

Environment Data
due April 1

Submit 618 data 
for MOE/CEIS

Address OSEP SPP/APR
requests for clari�cations

Begin review and 
validation of child count

and educational 
environment data 

OSEP Reporting Tool

Determine RBA 
monitoring 

activities and 
train districts Review progress data 

with stakeholders;  discuss 
revisions to SSIP and 

document reasons for 
changes or for status quo

FEB 1
Submit SPP/APR, 
including the SSIP to 
OSEP Reporting Tool

  

Notify each 
LEA of its annual 

determination

Submit  
Part B Grant 
Application
(late April)

Complete LEA 
determinations


